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Description automatically generated]Vendor/Cost Documentation Form


	This form is used to document and support expenditures made with grant funds. RMC would like to see up to three quotes per vendor. 

Name of Applicant Organization: _____________________________________________________
   



Description of needed service or product: _________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Quote #1:
Name of vendor: _______________________________________________________________________
Address: _____________________________________________________________________________
Phone #:______________________________________________________________________________
Quoted Price: _____________________________Date:________________________________________

Quote #2:
Name of vendor: _______________________________________________________________________
Address: _____________________________________________________________________________
Phone #:______________________________________________________________________________
Quoted Price: _____________________________Date:________________________________________

Quote #3:
Name of vendor: _______________________________________________________________________
Address: _____________________________________________________________________________
Phone #:______________________________________________________________________________
Quoted Price: _____________________________Date:________________________________________


Selected Vendor: _____________________________________________________________________

Reason for Selection: __________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________





Person Completing Form: ___________________________            Date:________________________
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